
Canceling a Requisition Line Checklist 
 
Navigation:  Purchasing > Requisitions > Maintain Requisitions 
 

1. Search for the requisition you want to cancel. 
 

2. Select it. 
 

3. Click the Line Details Hyperlink. 
 

4. Click  to cancel the line. 
 

5. Click Cancel. 
 
 
 


